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February 23, 2008
To: 
Hiring Manager
Subject:
Environmental Scientist Candidate – Reno, NV
Please consider me a committed, enthusiastic, and qualified candidate for the Environmental Scientist position. The accompanying resume details various work experiences that have enhanced my skills and my determination to work in environmental consulting. These employment experiences show my ability to contribute to technical projects, think critically, and perform and present myself well in a variety of professional environments. 

Qualifications I offer that match the qualities of an Environmental Scientist:
-The ability to conduct and understand technical studies, with past experience performing air quality monitoring, waterway permit reviews,  soil sampling, water quality testing, ArcGIS analysis, and ecological investigations.

-Training related to the position, such as 40-hour Hazardous Waste Operations and Emergency Response training and 10-hour OSHA General Industry Safety training, which taught the basics of hazardous materials operations and worker health and safety.

-A familiarity with federal, state, and local environmental regulations attained through academic and professional experiences, with specific experience in environmental monitoring, land development, municipal planning, site remediation, and environmental protection.

-A history of preparing reports and presentations, communicating environmental data and skills, and working with clients, government officials, and the general public under strict deadlines.

-Experience in a variety of team environments, including assisting experts during internships, contributing as an equal during academic projects with other students, and time as a manager where I mentored employees and trained them on customer service and product delivery.

-Coursework in biology, ecology, geology, GIS, chemistry, calculus, government, and environmental policy.

Overall, I also offer:
-Independent critical thinking aptitude, trained research skills, and strong time management ability honed through multiple leadership positions, rigorous academic coursework, and employment experiences.

-An enthusiasm for learning about environmental and regulatory issues exemplified by my work history.

-The ability to travel and a valid driver’s license.

As my resume indicates, I have had a number of employment experiences that have prepared me for the Environmental Scientist’s duties. The most relevant, and the ones I would like to discuss in detail, are those with Consulting Firm, State Agency, and Restaurant. As a contractor for Consulting Firm, I am responsible for environmental compliance activities at a hazardous waste site remediation, maintaining sophisticated environmental monitoring equipment, and analyzing data for site supervisors. At the State Agency, I interned alongside environmental regulators and prepared technical reports, while learning about waterway and environmental management issues from a state government prospective.  As a manager at Restaurant, I juggled issues with personnel, ownership, and suppliers, while ensuring that my staff and I successfully delivered our product to customers and left them satisfied.
These experiences make me an excellent candidate for the Environmental Scientist position. They have taught me to quickly adapt to new scientific and professional challenges, analyze and communicate technical information, and appreciate the regulatory processes that protect the environment. Thank you for your time and consideration.

Sincerely,
First Last

